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ARTICLE I -RECOGNITION
The Hammondsport Central School District (hereinafter referred to as the District) recognizes the
Hammondsport Non-Teaching Personnel Organization (hereinafter referred to as the Organization) as the
exclusive bargaining agent for a unit consisting of all regularly employed bus drivers, bus mechanics,
maintenance personnel (building maintenance mechanics, groundskeepers), cafeteria personnel, cleaners,
teacher aides, nurses, typists/account clerks and substitute personnel who are appointed for or who work
ninety (90) consecutive days or more. NOTE: The just cause provision of ARTICLE XII - SENIORITY
LAYOFF DISMISSAL does not apply to substitute personnel. Seniority and the accrual of benefits
(except health insurance) shall be retroactive to the first day of employment for a substitute who works
ninety (90) consecutive days. If the substitute was originally appointed for ninety (90) consecutive days
or more, the benefits start on the fIrst day of employment. Excluded trom the bargaining unit are seasonal
and temporary workers, substitute personnel who are appointed for or who work less than ninety (90)
consecutive days, retired workers, secretaries, teaching personnel in the teachers' bargaining unit,
teaching assistants, teacher aides, supervisory personnel, management personnel, and all other personnel.
Said recognition shall be in effect for the maximum period allowed by law.
ARTICLE n - CONTRACT SAVING CLAUSE
A. If any article or part thereof of this Agreement, or if any addition thereof, should be decided as in
violation of any federal, state, or local law; or if adherence to or enforcement of any article or part
thereof should be restrained by a court of law, the remaining articles of this Agreement or any
addition shall not be affected.
B. If a determination or decision is made as per ARTICLE II - CONTRACT SAVINGS CLAUSE, A
above, the original parties to this Agreement shall convene immediately for the purposes of
negotiating a satisfactory replacement for such article or part thereof.
ARTICLE ill - EMPLOYEE BENEFITS
A. Retirem~~nt. The District will participate in the 1/501h(non-contributory) retirement plan of the New.
York State Employees Retirement System (Plan 75-i). All eligible employees may enroll. In
addition, the following optional coverage will be provided.
I. Section 41-j providing for an allowance of unused sick leave credits. Section 41-j is applicable to .
Tier I and Tier 2 members on the Age 55 year plan and all Tier 3 members.
2. Section 60-b providing for a guaranteed ordinary death benefit. Section60-b applies to Tier 1
members only.
B. Health Insurance.
1. All employees who .work twenty (20) hours per week or more are eligible to receive health
insurance coverage.
2. The District will pay ninety-two and one-half percent (92.5%) for the family plan or individual
plan (whichever is appropriate) for the eligible employee who elects to participate. Eligible
employees will contribute seven and one-half percent (7.5%) towards their health care insurance
premium.
3. The Plan shall be the Steuben Area Schools Employees Benefit Plan.
4. Employees whose spouses have health insurance coverage with the Steuben Area Schools
Employees Benefit Plan or equivalent coverage elsewhere must choose either a or b below
effective July 1, 1987:
a. Coverage under the Supplemental Major Medical Plan at no premium cost to the employee;
or,
3
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b. Employees shall receive eight hundred dollars ($800) payable in two (2) installments if they
have gone without insurance coverage from July 1 through June 30 of any year. Payment to
be prorated for less than full year pullout (e.g., fifty percent [.50%]if only out of the Plan
from January 1 through June 30) payable upon receipt ,of signed waiver.
I, .hereby accept an eight hundred dollar ($800) payment in lieu of
additional health insurance coverage. I understand my spouse's health insurance coverage
will continue in effect, and I will remain a dependent on that policy. It is further understood
and agreed that I may elect family or single coverage again at any time in the future should
personal circumstances change so as to necessitate such coverage.
5. Effective for those employees retiring as of December 15, 1982, or after, the am'ount of health
insurance premium necessary to maintain coverage after retirement shall be paid as follows:
a. The District shall pay fifty percent (50%) of the premium cost for individual coverage and
thirty-five percent (35%) of the cost of dependent coverage.
b. At the time of retirement each retiree's accumulated, unused sick leave will be translated into
a dollar value by multiplying the total unused sick leave by the employee's daily rate of pay.
c. From the dollar value generated in Article III - EMPLOYEE BENEFITS, B - Health
insurance, 5.b above, the District shall pay the employee's portion of the premium. The total
dollar value shall be reduced by this amount each year until exhausted or the retiree is
deceased, whichever comes first.
d. Should the total dollar value become exhausted as in ARTICLE III - E~LOYEE
BENEFITS, B - Health insurance, S.c. above, the retiree may elect to pay that portion of the
total premium necessary to maintain the insurance coverage.
e. Notwithstanding any other provision contained herein, an 'employee retiring from the District
shall be eligible to enroll in the Steuben Area Schools Employees"Benefit Plan consistent
with the provisionof ARTICLE III - EMPLOYEEBENEFITS,B - Health insurance, 5
above.
C. Overtime.
1. All employees shall be paid time and one-half for all hours worked in excess of forty (40) hours.
All Sunday work ;!:ld/or holiday work (holidays lisced in ARTICLE III - EMPLO'Y.EE
BENEFITS, E - Paid holidays shall be paid at the rate of double time with the exception of work
on the day of Senior Vespers. Employees called in before or called back after their regular shift
will be paid a minimum of two (2) hours regardless of how long they work. This minimum does
not apply for "continuation of shift" jobs, snow removal operations, or routine building checks.
Overtime shall be approved by the departmental supervisor.
2. The assignment of overtime work shall be on a rotating basis. All Category C employees,
including the incumbent groundskeeper, will be eligible for rotation. Each eligible employee will
b\~::Issigneda ~cniority date (the fjrst date they worked on a perm'JI~i:'ntbasis for the District)
(APPENDIX A - SENIORITY, LIST FOR OV ERTTIME ASSIGNMENTS). Each July 1 the
supervisor will start the assigqment of overtime with the "most senior" employee. As
opportunitie~ for overtime, <?~cur,ea~h.~.~p'lpy~e,.,onthe established list will be asked in rotation.
When all employees on't~e list havebeen,6e(1lhe' oppolti.1r\ityto work at least once, the
supervisor shall go to the top of the list and start the process over. If an employee on the list is
asked to work and refuses for whatever reason or no reason, then the supervisor moves to the
next name on the list. The employee refusing to work goes to the bottom of the list as if they had
worked. The length of each overtime assignment will be on an "as is" basis. No adjustment of
the rotation will be considered due to various leng!!is of individual overtime assignments. The
'~Iuckof the draw" will prevCliI lu determine how much overtirne anyone employee derives fnHI\
the rotation. No attempt at anuual balancing of each employee's time will be required.
:.,
When possible, all overtime work shall be 'assigned at least one (1) week in advance. The
acceptance of overtime work shall be on a voluntary basis. Necessary trading of assignments due
to personal conflicts will be pennitted upon notification of the immediate supervisor provided it
does not interfere with overall operations. In an emergency the right to accept on a voluntary
basis is waived. Overtime will be assigned by the appropriate supervisor.
D. Salary.
1. Cleaner/Cafeteria
1999-00
Step Hourly
1 7.57
2 7.69
3 7.81
4 7.92
5 8.02
6 8.12
7 8.25
8 8.41
9 8.56
10 8.74
11 8.92
12 9.11
13 9.29
14 9.47
15 9.65
Cleaner/Cafeteria
2000-01
Hourly
7.80
7.93
8.06
8.16
8.27
8.38
8.52
8.67
8.83
9.01
9.21
9.40
9.59
9.77
9.95
BusDriver
1999-00
Step Salary Hourly
1 7,152 9.93
2 7,262 10.09
3 7,384 10.26
4 7,506 10.42
5 7,628 10.59
6 7,750 10.76
7 7,875 10.94
8 8,006 11.12
9 8,141 11.31
10 8,286 11.51
11 8;438 11.72
12 8,605 11.95
13 8,784 12.20
14 8,964 12.45
15 9,144 12.70
Bus Driver
2000-01
~ Hourly
7,377 10.25
7,490 10.40
7,617 10.58
7,742 10.75
7,868 10.93
7,994 11.10
8,123 11.28
8,258 11.47
8,397 11.66
8,547 11.87
8,704 12.09
8,876 12.33
9,061 12.58
9,247 12.84
9,433 13.10
The hourly (;afeteria employees and the hourly custodial employees. shall have their hourly rate,
hours worked and anticipated days to be worked multiplied to establish annual salary for payroll
purposes. Payroll adjustments for additional hours or lesser hours shall be made as necessary.
2. Building iYlaintenance Mechanic
1999/00 2000/01
Step ~ Hourlv Salary Hourly
I 24,193 11.63 24,955 12.00
2 24,728 11.89 25,507 12.26
3 25,263 12.15 26,059 12.53
4 25,801 12.40 26,614 12.80
5 26,317 12.65 27,146 13.05
6 26,844 12.91 27,680 13.31
7 27,381 13.16,28,243 13.58,.
8 27,928 13.43 28,808 13.85
9 28,487 13.70 29,384 14.13
10 29,057 13.97 29,972 14.41
Bus Mechanic
1999/00 2000/01
. SteD Salary Hourly ~ Hourly
1 23,452 11.27 24,191 11.63
2 23,944 11.51 24,698 11.87
3 24,437 11.75 25,206 12.12
4 24,925 11.98 25,710 12.36
5 25,424 12.22 26,225 12.61
.6 25,932 12.47 26,749 12.86
7 26,451 12.72 27,284 13.12'
8 26,980 12.97 27,830 13.38
9 27,520 13.23 28,386 13.65
10 28,070 13.50 28,954 13.92
The following additional stipends will be paid only when a department consists of more than one
employee.
Head Bus 1"1'cchanic:$1,500
Head Building l'vla::iki1ance Mechanic: $1,000
"
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E. Paid holidavsfor twelve-monthemployees.
1. July 4th
2. Labor Day
3. ThanksgivingDay (Thursday)
4. ColumbusDay
5. Day after Thanksgiving(Friday)
6. ChristmasDay
7. New Year's Day
8. One added day to be split between five (5) and six (6) or equivalent
9. MartinLuther King Day ,
10., Good Friday
11. Memorial Day
If an employee is asked and agrees to work on the above days, the employee will be paid
extra at hislher hourly (or prorated salary). Said holiday work shall be counted as a full
workday for purposes of computing overtime pay.
F. Vacations.
I. Full-time,twelve-month,non-teachingemployees shall be providedwith vacations as follows:
a. Upon completionof one (1) year of employment, one (1) week.
b. Upon completion of two (2) through nine (9) years of employment, two (2) weeks.
c. Upon completion often (10) through nineteen (19) years of employment, three (3) weeks.
d. Upon completion of twenty (20) years of employment, (4) weeks.
e. Upon completion of twenty-one (21) years of employment, four (4) weeks and one (1) day.
f. Upon completion of twenty-two (22) years of employment, four (4) weeks and two (2) days.
g. Upon completion of twenty-three' (23) years of employment, three (3) weeks and four (4)
days. '
h. Upon completion of twenty-four (24) years of employment, four (4) weeks and four (4) days.
I. Upon completion of twenty-five (25) years and over of employment, five (5) weeks.
2. This provision of adding one (1) day per year after twenty (20) years to a maximum of (5) weeks
began with the 1984-86 Agreement. No retroactivity is allowed for current employees who may
have already exceeded twenty (20) years of employment.
3. Vacations are not accruable beyond the year in which they are earned. For vacation time to be
taken, an application for leave tnust be submitted not less than two(2) weeks prior to the day of
commencement of the proposed leave. In order to provide fair warning to the employee if the
leave cannot be granted, the District will respond in the negative within one (1) week after receipt
of the request and failing to do so, the employee has the right to assume that the request has been
approved.
4. No more than three (3) employees may be on vacation at the same time from the same
department.
6
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G.' Nieht-shift differential. Category C employeeswho are assignedby the District to work an evening
,
shift on a regularly-scheduled basis shall receive an additional four percent(4%) of their nighttime
salary for night work. Salary earned during summer months when all employeeswork a day shift
shall not be included in calculating the four percent (4%) differential. No adJustmentpfthe
differentialshall be given or taken by the District for vacation'periodsthat occur througbout the
school year. Employees who substitute for a nighttime employeeand earn overtime for that
substitutionwill be paid the overtime rate that applies and will be eligiblefor an additional night shift
differential. Overtime commences after forty (40) hours.
H. Summer help. Present employees who are employed on a ten-monthbasis shall be giv~nthe
opportunityto work summers if work is available. Summer pay shall be at the ~mployee's regular
rate. Assignmentsto summer work shall be made on an equitable(rotating)basis. The District will
not employstudents where that employmentwould negatively affect the employment status of
employees.
I. Emplovees doine more than one job. An employee hired for more than one job, where those jobs
are in different categories, A through D, shall be paid the going-rate for each job on a pro~ta basis in
accordance with the amount of time spent on each job classification.
J. Workin2 pass. All employees shall be issued a working passlID for home school even~. Employees
who use the pass to attend a school event must recognize their responsibility to help out should an
emergency occur at the event.
K. Vacancies. Whenever an existing bargaining unit position becomesvacantor whenever a new
bargainingunit position is created, said position shall be posted to enablecurrent employees to apply.
ARTICLEIV - COFFEE
Coffee will not be furnished a District expense. 'However, the District will provide for employees at each ..
school a means of boiling water in a manner similar to that done in the past, 1976-77, so that employees,
at their own expense, may have tea and/or coffee. In addition, the District shall permit the Organization
to have installed both a coffee and soft machine in the bus garage. The Organization shall accept full
responsibility for the operation of the machine.
ARTICLE V - LEAYES
A. Sick leave.
I. All ten-month employees shall be entitled to ten (10) days of sick leave per year, accumulated
at the rate of one (1) per month on the 1stof each month.
2. All twelve-month employees shall be entitled to twelve (12) days of sick leave per year,
aecumulated at the rate of one (I) per month on the 1st of each month.
3. Three (3) of these days may be used for illness in the immediate family as defined in this
ARTICLE V - LEAVES, C -: Bereavement leavt'::.
4. Sick leave shall be recorded 'in one-half(l/2) day segments.
S. Unused sick leave shall accumulate to a maximum accumulation of one hundred and ninety
(190) workdays.
6. An employee may borrow sick days from hislher next year's entitlement up to the maximum
entitlement due upon presentation of a doctor's certificate and with the approval of hislher
department head and the Superintendent.
I
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I. Each employee shall be entitled to two (2) days of personal leave per year credited as
follows: one (1) day on July 1; one (1) day on January 1 of each school year. If the day
credited for the period of July 1 through December 31 is not used, it shall be camed over into
the January 1 through June 30 period to be used in that time frame. If an employee has an
emergency (APPENDIX C - DEFINITIONS) and needs to use the day credited for January 1
through June 30 in the July 1 through December 31 period, they may do so with the
permission of the Superintenderit.
2. Personal leave may not be taken before or' after a recess or used to extend a vacation unless
authorized by the department head.
3. Employees will be required to give forty-eight (48) hours notice when possible prior to
commencing personal leave. In an emergency (APPENDIX C - DEFINITIONS) this time
limit is exempted.
4. Unused personal leave days shall be added to the employee's accumulated 'sick leave.
t'
C. Bereavement leave. Employees shall be entitled to three (3) days of paid leave per instance for
death in the immediate family (mother, father, husband, wife, child, brother, sister, father and mOther-
in-law, brother and sister in-law, guardians, grandparents, grandchildren, or other persons living in
the immediate household). With the exception of in-laws and other persons living in the immediate
household, the deceased must have been a relative of the employee, not of the spouse.
D. Leave of absence for personal reasons. The District may, at its discretion, grant an unpaid leave of
absence not to exceed one (I) year, if requested by an employee. Such leave, if requested, shall not
unreasonable be denied.
E. Child-rearin~ leave. Child-rearing leave without pay must be granted for a period not to exceed
fifteen (15) months. Employees mustgive not less than ninety (90) calendar days notice to the
District, in writing, that a leave is requested. Upon completion of the leave, the employee shall be
restored to the same or equivalent position. The employee shall give at least forty-five (45) calendar
days written notice prior to the date they expect to return to work.
F. Or!!anization business dav. (effective upon ratification by both sides). One (1) employee will be
allowed to participate in officially designated Organization business for one (1) working day without
loss of compensation.
G. Other absences. AII other absences will result in pay deductions computed at 1/200thof the annual
salary for ten-month employees and 1/260thof the annual salary for twelve-month employees. Hourly
employees shall lose their regular day's pay.
Y'
H. Deduct days. Deduct days are defined as days when an employee is not at work and for which a full
day's wages are withheld. Deduct days must be requested five (5) days in advance; if denied, notice
of denial must reach the employee forth-eight (48) hours prior to date requested. In an emergency
(APPENDIX C - DEFINITIONS) the time limits are exempted. Any and all "earned time" or
"chargeable time" with the exception of sick days must be exhausted prior to an employee requesting
a deduct day; otherwise, it shall be logged UNAPPROVED if the employee does not report for work.
Workman's Compensation and Ne\~ York Stale disability days are not considered deduct days even
though an employee is not getting paid by the District.
I. Filin!! requests for leave. All responsibility for filing requests for leave of any type lies with the
employee. An application form (APPENDIX B - REQUEST FOR APPROVAL OF LEAVE) is
available in each department office and the business.office. The application form should be
submitted to the employee's immediate supervisor. Signatures of the immediate supervisor, the
business administrator, and the Superintendent are required. A copy of the executed, approved form
will be returned to the employee prior to the comml::ncement of the leave if the filing has been timely,
[.,)assure the employee that the: jJi\)CeSShCl~been cQrnptl::tcd. "';\ r'l)ROVED" or "NOT APPRO VED"
wi Ii be noted on all leave form requests.
j II I
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ARTICLE VI - PROVISION FOR SPECIFIC EMPLOYEES
'A. ~ria personnel.
1. Aprons and uniforms.
a. Upon initial employment,cafeteria personnel will be provided with one (1) apron and
one (1) uniform, at a cost not to exceed forty dollars($40).
b. Upon completion of six (6) months' employment,two (2) additional aprons and one
(1) additional unifonn will be provided, at a cost not to exceed forty dollars ($40).
c. Continuing employees shall be provided aprons ariduniformsas needed at the
beginning of the year. The cost of additional uniformsshall not exceed ninety-five
($95) for the "durationfor this Agreement. Substitutecafeteriaworkers and/or retirees
who elect to substitute or work part-time after retiringwill be eligible for a maximum
uniform allowance of forty dollars ($40) annually.
d. Employees will be reimbursed for expenditures on a timelybasis not to exceed two
(2) weeks from submissionof valid receipts to the businessoffice. All claims for a
given school year must be in by January 1of that year. No claims will be accepted
after the cut-off date each year.
2. Employeesshall be given the opportunity to work extra hours (e.g., preparing and working
suppers) before said paid work is given to persons outsidethe bargainingunit. When
working a supper, an employee shall be paid for a minimumof two (2) hours.
B. Bus drivers.
1. Pa.vment for additional work.
a. Bus drivers who make extra educational field andlor athletictrips shall be reimbursed
at the rate of nine dollars ($9.00) per hour for the 1999-00school year and nine
dollars and twenty-five cents ($9.25) per hour for the 2000-01school year. If such a
trip is scheduled on one of the paid holidays as listed in ARTICLE III -EMPLOYEE
BENEFITS, E - Paid holidays, then the bus driver is to receivehislher regular school
day's pay (contract salary divided by one hundred and eighty days [180] for that day
in addition to the foregoing rates in this paragraph. A bus driver must give twenty-
four (24) hours notice in advance of the scheduled cleparture time to their immediate
supervisor if they elect to not take a trip once it is assigned to them. In the case of
weekend trips, the notice of refusal must be given by the end of the workday on
Wednesday preceding the weekend trip. A bus driver who seeks reimbursement for a
meal shall present a receipt.
b. If a bus driver takes an overnight trip, he/she shall be paid seventy-five ($75). The
District shall, upon presentation of receipts, reimburse the bus driver for reasonable
expenses incurred for food and lodging.
c. A flat rate of ten dollars ($10) shall be paid for a canceled trip if the bus driver
reports and does not drive.
'
d. In an emergency situation (i.e., sickness of a regularrun busdriver, death in the
family,doctor's appointment) the department head may requireany available bus
driver to fill in for the regular bus driver for a periodnot to exceed one (1) week. If
the regular bus driver does not return after one (I) week, the District will hire a .
substitute to fill the vacancy. This will be done in a manner to "balance the
workload" between eligihle bus drivers.
\I
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e. Driving assignments during July and August shall be made on a rotating basis in the
following manner:
(1) Bus drivers who wish assignmentsshall submit their names to their'
supervisor by June 15.
(2) The supervisor shall make assignments at hislher discretion provided,
. however, that no one bus driver may be givenmore than one (1)
assignment until all bus drivers had had the opportunity for assignment.
2. Bus cleaning. The District shall be responsible for any costs incurred to keep each bus clean.
3. Scheduling. Notice of all athletic and field trips will be given at least twenty-four (24) hours
in advance (posted on Monday of each week for that week insofar as possible). A list of bus
drivers for extra trips shall be maintained on a rotational basis. When a trip comes up, the
bus driver accepts or refuses the trip and hislher name is rotated to the bottom of the list
provided it is over a three (3) hour trip; otherwise, it stays in the same position on the list.
Necessary trading of assignments due to personal conflicts will be permitted upon
notification to the head mechanic provided it does not limit or interfere with overall
operations. Professional staff appointed annually by the Board of Education as "Occasional
Bus Drivers" are eligible to drive student trips without regard to regular bus driver rotation.
"Occasional Bus Drivers" are defined and limited by the following restrictions:
a. Student capacity limited to District-owned vehicles with DOT approved seating of
less than six (6).
~
b. Emergency situations which threaten life or property; sickness, or injury when no
regular bus driver is on site.
4. Bus drivers are to be given priority on extra runs which do not interfere with regular runs.
Any bus driver approved by the District interested in ski trips shall submit hislher name to the
supervisor by October 1. Assignments shall be made on a rotating basis form the list
prepared by the supervisor.
,.
.. 5. Emergencv transportation. Bus drivers are authorized in emergency situations to transport
any employee to or from school.
6. Change in bus driver assi~ment. If the District proposes a change in bus driver assignments,
it shall notify that bus driver of the proposed change in writing. Arbitrary or capricious
transfers will not be made. If differences of opinion about assignments persist between the
employee and the District, the normal grievance procedure may be invoked.
.
:
7. Bus run vacancies and seriioritv.
a. Regular bus driver: an employee who is filling a position created and approved by
the Board of Education.
.
b. Substitute bus drive;-: an employee hir~d on a temporary basis to substitute for a
regular District bus .driver or for a bus run which mayor may not be recurring
annually. Example: private school or handicapped bus runs which mayor may not
be recuning annually. Example: private school or handicapped. bus runs w~ich are
created or dissolved on an as-needed basis based on enrollment 10these partIcular
areas.
,
i
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c. The following guidelines will be used:
(1) Bus runs wi II be assigm:d on the basis of years of driving experience for
iih..:District.
10
(2) The transportation supervisor will assignbus runs on the basis of
efficiency, safety"the bus driver's ability,and past driving assignments.
(3) Vacancies on a regular bus run assignmentwill be posted in the bus garage
for five (5) working days. Interestedbus driverswill be assigned the bus
run. In cases when and if a new bus run is created, the same procedure will
apply.
8. ljcensine: (effective July 1, 1991). The District will pay for the increased licensing cost
above thirty-two dollars ($32) per year and up to a maximumcost to the District of twenty
dollars ($20) per year for all bus drivers hired on or beforeJune 30, 1991.
9. Miscellaneous. Cafeteria workers are guaranteed three (3) hourspay in case they are not
notified of emergency school closing, and they report to work at the usual time.
ARTICLE VII - GRIEVANCE PROCEDURE
A. Purpose. It is the policy of the District and the Organizationthat all grievancesbe resolved
informallyor at the earliest possible stage of the grievance procedure. However, both parties
recognize that the procedure must be available without any fear of discriminationbecause of its use.
Informal settlements,at any stage, shall bind the immediateparties to the settlement but shall not be
precedentsor rulingsbinding in a later grievance proceeding.
B. Definition.
1. A "grievance" is any alleged violation of this Agreement or dispute with respect to its
meaning or application or an alleged violation or inequitable application of any term and
condition of employment outlines or specified in this contract.
2. "Employee' is any person in the bargaining unit covered by this Agreement.
3. An "aggrieved party" is the employee or group of employees who submit a grievance or on
\vhose behalf it is submitted, or the. Organization.
C. Submissio~of !!rievances.
I. Before submission of a written grievance, the aggrieved party must attempt to resolve it
informally and, in so doing, shall give notice that a "grievance" is being raised.
2. Each grievance not resolved informally as herein provided shall be submitted, in writing, on a
fonn approved by the District and the Organization and shall identify the aggrieved party, the
provision of this Agreement involved in the grievance, the time and place where the alleged
events or conditions constituting the grievance existed, and, if known, the identify of the
party responsible for causing such events or conditions and a general statement of the
grievance and redress sought by the aggrieved party.
3. A grievance shall be deemed waived unless it is submitted, in writing, within thirty (30) days
after the aggrieved party knew or should have kno\vn of the events or conqitions on wllieh it
is based.
4. An employee, group of employees, or the Organization may submit any grievance. If it is
limited in effect to one school, the grievance shall be submitted directly to the Superintendent
or hislher designee. In the case of an Organization grievance, the grievance may be
submitted directly to the Superintendent or hislher designee.
5. An aggrieved party may be represented at any or all stages of the procedure by a
representative of his/her choosing.
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6. Time Limits.
a. F~iI~re at any I~vel o~this.pr~cedure to communicate a decision to the aggrieved party
wlthm the specIfied tune lImIt shall permit the lodging of an appeal at the next level of
the procedure within the time which would have been allotted had a decision been
communicated by the final day.
b. If a decision at one stage is not appealed to the ne~ stage of the procedure within the
same time limit specified, the grievance will be deemed to be discontinued and further
appeal under this Agreement shaH be barred.
c. The time limits in the procedure may be extendedby mutualagreement.
D. Grievance' procedure.
1. Immediatesupervisor.
~ An employeeor his/her representativemust discussanygrievance with hislher
immediatesupervisorwith the objective of resolvingthe matter informallyas per
ARTICLEVII - GRIEVANCEPROCEDURES,C- Submissionof ~ievances, I above.
b. If the grievance is not resolved informally, it shallbe reducedto writing and presentedto
the immediate supervisor as per ARTICLE VII - GRIEVANCE PROCEDURE, C -
Submission of grievance, 2 above. The supervisor shall respond, in writing, within ten
(10) school days after receipt of each grievance. If an aggrieved party is not satisfied
with the response of the supervisor or if no response is received within the specified time
limit after the submission of a grievance, such aggrieved party may appeal to or submit a
copy of the grievance ten (10) school days thereafter to the Superintendent or his/her
designee.
2. Superintendent. The Superintendent or hislher designated representative shall upon request,
confer with the aggrieved party and/or hislher representative with respect to the grievance
and shall deliver to the aggrieved party a written statement of his/her position with respect to
it no later than ten ( I0) school days after it is received by himlher.
3. Board of Education. \Vithin one (1) calendar week of the determination by the
Superintendent or his/her designee, if the aggrieved is not satisfied, he/she may make a
written request to the Board of Education for review and detemlination. At the first regular
meeting of the Board, which occurs not less than six (6) workdays after the filing of the
request for a hearing within the District Clerk's Office, the Board of Education will hold a
hearing to obtain further information regarding the case.
E. Arbitration.
1. Tnthe event the Organization is not satisfied with the response to a grievance, it may, within
fifteen (IS) days after receiving that statement, refer the grievance to the Public Employee
Relations Board for a list of arbitrators to be submitted to hoth parties. A copy of such
request shall be fDrwarded to the Superintendent.
...~ -.
"
2. The arbitrator's decision wfll be in writing and will set forth his/her findings, reasons, and
conc1usions on the issues submitted. The arbitrator will be without po\,ver or authority to
make any decisions which require the commission of an act prohibited by law or which is
violative of the terms of this Agreement. The decision of the arbitrator shall be binding. The
arbitrator shall have no power to alter, add to, or detract from the provisions of the
Agreement.
3. The cost of the services of the C'trhitratorwill he borne equally by the District and the
i.lrg~u1iz"tiull.
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4. By mutual agreement of the District and the Organization,more than one (1) grievance may
be submittedto the same arbitrator.
S. All referencesto school days contained in this procedureshall mean workdays for that period.
of time (June through August) when school is not in session.
ARTICLE vm - NEGOTIATIONS PROCEDURE
A. In the last year of a multiple year contract, if either party desires to open negotiations, it shall give
written notificationto the other party to such effect. The other party will respond within two (2)
weeks for the purposeof establishing a mutually acceptable meetingdate for the first negotiations
session. Suchrequestshallbe submittedon or beforeFebruary1. .
B. The parties agree at the first session to establish any additional groundrules, meeting dates, and the
procedure for the exchange of negotiation proposals.
C. The date and time of negotiation meetings will be determined by mutualagreement at the conclusion
of each s~~ssion.
D. The chief negotiatorsshall serve as spokespersons for their respectiveteams.
E. Communicationswith respect to negotiations shall be through the spokespersons.
F. An agenda for the forthcoming meeting will be determined at the close of each meeting. Any later
changes or exceptions which are necessary will be made by agreement of the spokespersons.
G. Both parties affinn that their respective spokespersons have full authority to make proposals and
counterproposals and to enter into tentative, written agreements.
H. At each meeting all items agreed upon at that meeting shall be written in the form acceptable to both
parties and initialed by the spokesmen for each team as a record of tentative agreements.
I. Upon completion of the entire package, the parties will reduce the' agreements to writing and sign a
memorandum of understanding as to the agreed upon items. Said memorandum shall be attached to
the tentative agreements. Any agreement so negotiated shall apply to all employees, shall be reduced
to writing, and shall be signed by the executive officer for the District and the president of the
Organization. .
ARTICLE L'X- EXCLUSIVE RIGHT FOR PAYROLL DEDUCTION
A. Upon request the District shall deduct from the salaries of its employees dues exclusively for the
Organization as said employees individually and voluntarily authorize the District to deduct in
accordance with the Taylor Law. Dues deduction will be made from each employee's check for an
amount stipulated by the Organization. The District shall transmit the monies promptly after each
deduction to the Organization. Authorizations shall be in writing on the forms set forth by the
Organization and approved by the District and shall remain in effect until revoked in writing by the
employee. In the event of a revocation, the Organization shall receive a copy of the same.
B. Upon receipt uf a proper payroll deduction aulhorization form, the District shaH deduct from the
salary of any employee covered by this Agreement, payroll deduction for the following: Credit
Union, retirement (contributions andlor Joans), and US Savings Bonds. The standard form shaH be
lIsed in each case.
ARTICLE X - OUT-OF-TITLE WORK
A. In the event employees are required to perform duties not covered by their job classification, they
shall, if the additional duties are covered by a higher classification and salary, receive the higher rate
of pay for the total amount of time worked in the higher clas~iticfttion.
u
B. Sh~uld employees be required to perform duties of a lesser title or rate of pay, they shall be paid at
theIrcurrent rate of pay.
'
C. Any claim for more pay under ARTICLE X - OUT-Of-TITLE,A aboveshall be filed in writingwith
t?e business ~ffice within five (5) working days of the pay day reflecting the period worked giving
Clseto the claIm.
'
ARTICLE XI - RIGHT TO REPRE'SENTATION
In any case in which a supervisor summons an employee for a'conference involving matters that may
involve discipline or reprimand of the particular employee, the employee shall, if he/she desires, have the
right to be represented by a representative ofhislher own choosing. The employee's representative shall
not be an employee or an organization which is competing with either the Organization or its affiliates.
ARTICLE xn - SENIORITY - LAYOFF - DISMISSAL
In the event of a reduction in staff andlor the dismissal of an employee, the District shall proceed in
accordance with the provisions of the Civil Service Law. No employee will be dismissed, discharged, or
disciplinedwithoutjust cause.
'
ARTICLE XIII - MISCELLANEOUS
A. This Agreementshall supersede any rules, regulations, or practicesof the District which will be
contraryto or inconsistentwith its terms.
B. The Agreement shall constitute the full and complete agreement between the parties and may be
altered, changed, added to, deleted from, or modified only by the voluntary, mutual consent of the
parties in a writtenamendment to this Amendment. '
C. Copies of this Agreement shall be printed at the expense of the District and a copy shall be given to" ..:,',
each employeenow employed. A copy shall be given to eachemployeehereafter employed within ..
two (2) weeks after hislher appointment. In addition the Organization shall be given twenty (20)
copies of the Agreement.
1. Any rules, practices, or procedures which are mandatory subjects of bargaining which are not
covered by this Agreement shall remain in full effect.
,>'
D. If meetings of the Organization membership are conducted during the working hours of some of the
members, those members may attend such meetings with the following understandings.
1. The work routinely scheduled for that member's work shift must be completed prior to the
end of their regular shift.
2. If the regular duties cannot be completed prior to shift end and the employee finds it
necessary to work beyond regular shift hours, no additional monies shall be paid for that
additional time worked.
E. Individual 3!:!reements. Any individual arrangement, agreement, or contract heretofore or hereafter
executed with any individuai employee represented by the Organization shall be subject to and
consistent with the terms and conditions of the Agreement, and subsequent agreements hereinafter
executed by the parties. During its duration, this Agreement shall be controlling.
F. Section 204-A. IT IS AGREED BY AND BETWEEN THE PARTIES THAT ANY
PROVISIONOF THIS AGREEMENTREQUIRING LEGISLATIVEACTION TO
'PERMIT ITS IMPLEMENTATION BY AMENDMENT OF LAW OR BY PROVIDING
THE ADDTIONAL FUNDS THEREFORE, SHALL NOT BECOME EFFECTIVE UNTIL
THE APPROPRIATE LEGISLATIVE BODY HAS GIVEN APPROVAL.
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G. Personnel file.
. 1. Employeeswill have the right, upon request, to review the contentsof their personnel file and
to make copies of any documents in it with exception of pre-hiredocuments. An employee
will be entitledto have a representativeof the Association accompanyhimlher during such
review.
2. No materialderogatory to an employee's conduct, service, character,or personality will be
placed in hislher personnel file unless the employee has had knowledgethat he/she has had
the opportunityto review the materialby affixing hislher signatureto the copy to be filed,
with the express understanding that such signature in no way indica~esagreement with the
contents thereof. The employee will also have the right to submita written answ~rto such
materialswithin ten (10) school days and hislher answer shall be reviewedby the
administratorand .attachedto the copy file.
3. Each new employee shall receive a copy of the appropriate Civil Servicejob descriptfon
together with instructions on how to do his/her specific job.
4. Each employeehas a right to know those areas, if any, where improvementis needed and
what, if anything, should be done to improve. They may seek assistance if needed.
s. Any informationthat is used tojudge an employee's performanceshall be documented and
placed in the employee's personnel file.
H. Manaeement riebts. The District shall retain the exclusive right to hire, direct, and schedule the
work force; to plan, direct, and control operations; to layoff employees; to promulgate rules and
regulations; to implement new or different methods for efficient operations; and in all cases, to
perform the usual and customary practices of management. The exercise of these powers, rights,
duties, and responsibilities and the adoption of such rules, regul~tions, and poliqies as it may deem
necessary shall be limited by the terms of this Agreement.
15
,
ARTICLE XIV - DURATION OF CONTRACT
The provisions of this Agreement shall become effective July 1, 1999, and remain in effect until June 30,
200I.
1h~~~8v .
PRES' TO OARD OF EDUCATION
HammondsportCentralSchoolDistrict .
~e~~
SUPERINTENDENT OF SCHOOLS
Hammondsport Central School District
~vt~~
Hammondsport Non-Teaching Personnel Organization
.
,
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.APPENDIX A - SENIORITY LIST TO BE USED FOR OVERTIME ASSIGNMENTS
SENIORITYLIST FOR CATEGORY "C" EMPLOYEES:
Employee's Name:
Carl Walker
David Longwell
Date Hired on Permanent Basis for District:
May 16, 1966
June 1, 1967
SENIORITY LIST FOR BUILDING CLEANERS:
Emplovee's Name:
Richard Frey
Doris Zemotel
Linda French
Linda Erway
Cheryl Orr
Gloria Stone
Elizabeth Erway
Regina Bennett
Gladys French
Date Hired on Permanent Basis for District:
September 4, 1974
December 1, 1975
Marc~ 22, 1976
September 1, 1978
July 25, 1979
November 19, 1979
July 1, 1980
July 5, 1982
November 20, 1984
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APPENDIX B - REQUEST FOR APPROVAL OF LEAvt
'
Name of Employee:
Please check one:
LJ
L]
L]
LJ
LJ
o
LJ
Illness: (j Self
Personal day(s)
Bereavement day(s)
Vacation days(s)
Conference days(s)
Deduct day(s)
Other:
L] Famity
,
.
, ,.
(Specify)
Date(s) of absence:
Number of days: Number of days for each: Illness
Personal
Bereavement
Vacation
Conference
Deduct
Other
~~',
SIGNATURE of Employee DA TE Submitted
FOR OFFICE USE ONLY DO NOT WRITE BELOW THIS LINE
SUBj"'OT THIS FORM TO ELEMENTARY PRINCIPAL, SECONDARY PRINCIPAL, OR DEP ARTAIENT
HEAD, ASAPPROPRIATE
REVIEW: Reviewed and approved by department head:
DEPARTMENT HEAD
(indicates approval at this level)
D'ate and number of days substitution required:
DATE
1~
;I
i .
'J I
.1
f
.
REVIEW: Reviewed and approved by elementary principal, secondaryprincipal, or business
administrator.
SCHOOL OR BUSINESS ADMINISTRATOR DATE
COWvlENTS:
COMMENTS of Superintendent:
o(j APPROVED, as requestedNOT APPROVED
~IODIFIED AS FOLLOWS:
SUPERINTENDENT OF SCHOOLS DATE
19
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APPENSIX C - DEFINITIONS
CURRENT El\'IPLOYEE: any person permanently appointed by the Board of Education to an official
recognized position in the District prior to ratification of this Agreement is saved harmless in any existing
employee/employer relationship, including all benefits heretofore granted. This protection will continue.
until either retirement,resignation,or other separationof the employeefromhislher position.
.
EMERGENCY: a life-threatening situation which can be readily identified with supporting written
documentation ~ubsequent to the event. EXAl\1PLE: Police or fire log; hospital treatment/admittance
records; official weather reports of hazardous weather conditions; local government reported road
closings,etc. ..
EMERGENCY DAY: If school is closed because of inclement weather and an employee is unable to
report to work, the following procedure shall be followed:
a. The' employee shall call in to the District and inform the District they are unable to report to work
because of an emergency (snow, flooding, etc) conditions.
b. The employee shall charge the absence to vacation accrual or personal day. The advance notice for
vacationrequest set forth in ARTICLEIII - El\1PLOYEE BENEFITS, F - Vacations will be waived.
c. If an employee does not have any vacation days on the books, the employee will be allowed to charge
the absence to sick leave or the employee may have a deduct day in accordance with ARTICLE V -
LEAVES, H - Deduct Davs.
SUBSTITUTE E~IPLOYEE: a person not in any formal or regular employee/employer relationship
with the District. Such person will be asked to work on a per diem basis when no temporary employee, as
defined above, is available.
SUBSTITUTING: When an employee is absent and the position needs to be filled, the District shall
adhere to the following procedure:
a. The head of building and grounds shall canvas employees to see if anyone is willing to fill in for the
absent employee.
b. If an employee is willing to fill in for an absent employee, he/she shall) fill in for the absent employee
and a substitute shall be used to fill in for the position of employee who is filling in for the absent
employee.
c. If more than one employee expresses an interest in the position, the employee with the most seniority
in the District shall fiB in for the absent employee.
d. If there is a dispute over an employee filling in for an absent employee, the employee who feels
he/she should have been allowed to fill in may appeal directly to the Superintendent.
e. If an employee is not satisfied with the decision of the Superintendent, the employee may file a
grievance in accorctttnce with ARTICLE VII - NEGOTIATIONS PROCEDURE. .
TEMPORARY EMPLOYEE: a current employee in a defined job in the District who voluntarily
expresses interest in doing more than one (1) job for the District. Temporary employees will be used
whenever and wherever the District finds a need for extra or fill-in help for current employees who are
away from WiJi~. A temporary employee mUSlbl::capable and qualified for thl::work in question and will
not be eligible for additional or prorated benefits; only additional salary in accordance with ARTICLE III
- EMPLOYEE BENEFITS, 1- Emplovees doinsz more than one iob.
: Bargaining ullit members shall be alluw~d to ti!1 in iftl1t.:y are able to do the job as detcrminl.:Ll by the immediate supervisor aile!
the president of the Association. It is the intent of the parties to give bargaining unit members opportunities to gain experience in
ditTerent District positions.
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APPENDIX D - MEMORANDUM OF UNDERSTANDING
When the District identifies a pattern of absences, it will proyide the employeewith a letter. The letter
shall state that the Districthas identifiedapattern of absence, and the employeemay be required to
submit medical verificationthe next time he/she is absent in order.to be eligiblefor sick payment..
SUPERINTENDENT OF SCHOOLS
. HammondsportCentral School District
DATE
PRESIDENT .
Hammondsport Non-Teaching Personnel Organization
DATE
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APPENDIX E - MEMORANDUM OF UNDERSTANDING
MEMORANDUM OF UNDERSTANDING
Exclusive Bargaining Unit Work,
This Memorandum of Understanding is between the Hammondsport Central School
District (District) and the Hammondsport Non-Teaching' Personnel Organization (Association).
It supersedes the Memorandum of Understanding signed by the parties on April 13, 1992.
,
,It is understood and agreed that the President of the Association will be notified when
any individua1(s) \.Vhois not a member of the bargaining unit represented by the Association is
being considered to perform work exclusively performed by the Association's unit members.
The District and the Association may enter into a written agreement allowing non-
bargaining unit members to perform exclusive bargaining unit work. Such an agreemen~ shall
not be a waiver to the Association's defense against the District in another subcontracting
situation or having other bargaining unit work performed by non-bargaining unit members.
This Memorandum of Understanding is in settlement of Case Numbers U-13934 and U-
14036 concerning the issue of the District using ARC employees to do bargaining unit work.
For the District SUPERINTENDENT OF SCHOOLS
Dated: Dated:
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Procedurefor Using Third'Party Workers
The Hammondsport Central School District and the Hammondsport Non-Teaching Personnel
Organization agree to the following procedure whenever non-bargaining unit persons perform bargaining
unit work.
I. When the District makes a decision to use non-bargaining unit person to perform bargaining unit
work, the District will fll'st (except in emergency situations) notify the.president of the Organization
of said decision. . .
2. The presidentof the Organization will have five (5) workdays nom the time of receipt of the notice
of non-bargainingunit persons performing bargaining unit work to informthe superintendentthat the
work is consideredexclusive bargaining unit work of the Organizationand that the Organization is
objection or not objecting.
3. The superintendentwill have five (5) workdays in which to either workout an agreement for the use
of non-bargainingunit person performing bargaining unit work or to set forth in writing the reasons
why the District believes it may use non-bargainingunit persons to performbargaining unit work.
4. Within ten (10) days after receipt of the superintendent's written explanationas to why the District
believes it may use non-bargaining unit persons to perform bargainingunit work or within ten (10)
days after the expirationof the five (5) day period in which the superintendentwas to render a
decision or rationale,the Organization is free to exercise its rights both under the Taylor Law and/or
the collective bargainingagreement.
S. If the Organizationdetermines that it wishes to file a grievance on the issueof non-bargainingunit
persons perfonning bargaining unit work, the Organization may file a Demandfor Arbitration
directly with the PublicEmployment Relations Board.
6. The District and the Organization agree that the filing of a Demandfor Arbitrationdirectly with the
Public EmploymentRelations Board for arbitration on the issue is a waiverof the procedural steps
prior to arbitrationcontained in the collective bargaining agreement.
7. This agreement is in addition to the current agreement that is existenceon exclusive bargaining unit
work and in no way is intended to replace or diminish the previousmemorandumon bargainingunit
work dated April 27, 1993.
For the District Dated For the N.T.P.O.
2.3
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APPENDIX F - MEMORANDUM OF UNDERSTANDING
MEMORANDUM OF UNDERSTANDING
This Memorandum of Understanding is between the Hammondsport Central School
District (District) and the Hammondsport Non-Teaching Personnel Organization (Association.
It is understood and agreed that the president of the Association will be notified in the
event individual are referred fOIm the Summer Youth Employment and Training Program, other.
similar agencies, or the courts to perform bargaining-unit work in the District. Thereafter, under
normal circumstances the District and the Association may enter into a stipulation agreement
indicating that such arrangement is permissible and does not constitute subcontracting within the
meaning of the Taylor Law.
For the District For the Association
Date Date
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